UY BAN NHAN DAN CONG HOA XA HOI CHU NGHIA VIET NAM

PHUONG THACH LINH Poc lap - Tw do - Hanh phic
Sb: 13 /QP-UBND Thach Linh, ngay 09 thang 3 nam 2022
QUYET PINH

Ban hanh Quy ché chi ti¢u ndi bd,
quan ly tai san cong cia co quan UBND phuong Thach Linh

CHU TICH UY BAN NHAN DAN PHUONG
Cin ctr Luat T6 chire chinh quyén dia phuong ngay 19/6/2015;

Can c Luat ngan siach Nha nudc dugc Quéc hoi théng qua sb
83/2015/QH13 ngay 25/6/2015;

Can cit Nghi dinh s6 130/2005/ND-CP ngay 17/10/2005 ciia Chinh phu
quy dinh ché d6 tu chi, tu chiu trach nhiém vé sir dung bién ché va kinh phi quan
Iy hanh chinh d6i voi cic co quan Nha nudc; Nghi dinh sd 117/2013/ND-
CP ngay 07/10/2013 ctia Chinh phti vé stra doi, bo sung mot sé diéu cia Nghi
dinh sé 130/2005/ND-CP quy dinh ché do tu chu, tu chiu trach nhiém vé sir dung
bién ché va kinh phi quan 1y hanh chinh d6i vé6i cac co quan Nha nudc; Thong tu
lién tich s6 03/2006/TTLT-BTC-BNV ngay 17/01/2006 ciia B Tai chinh, Bo
Noi vu vé huéng dan thuc hién Nghi dinh sé 130/2005/ND-CP ngay 17/01/2005
cua Chinh phu;

Can ctr Thong tu 107/2017/TT-BTC ngay 10 thang 10 nam 2017 cua B
tai chinh vé viéc hudng dan ché do ké toan hanh chinh, su nghiép;

Can cu Thong tu sO 40/2017/TT-BTC ngay 28 thang 4 ndm 2017 cua B
Tai chinh Quy dinh ché do cong tac phi, ché do chi hdi nghi d61 vo1 cac co quan
nha nudc va don vi sy nghi¢p cong lap;

Can clr Nghi dinh sO 34/2019/Nb-CP ngay 24/4/2019 cta Chinh phu stra
d6i, bd sung mot sd quy dinh vé can b0, cong chirc cap xi va nguoi hoat dong
khong chuyén trach & cap xa, o thon, to dan pho;

Can ctt Thong tu lién tich sé 71/2014/TTLT-BTC-BNV ngay 30/5/2014
ctiia BO Tai chinh, B6 Noi vu Quy dinh ché d6 tu chu, tu chiu trach nhiém vé st
dung kinh phi quan 1y hanh chinh ddi véi cac co quan nha nudc;

Can c Quyet dinh s6 50/2017/QP- TTg ngay 31/12/2017 caa Chinh phu quy
dinh tiéu chuan, dinh muc sir dung may moc thiét bi;

Can_ctr thong tu s6 45/2018/TT-BTC ngay 07/5/2018 cua B¢ tai chinh Ve
huéng dan ché do quan ly, tinh hao mon, khau hao tai san c6 dinh tai co quan, t6
chirc, don vi va tai san ¢6 dinh do nha nuéc, do doanh nghiép quan ly khong tinh
thanh phan vén nha nudc tai doanh nghiép;

Céan cir Nghi dinh sO 91/2017/ND-CP ngay 31/7/2017 cta Chinh phu quy
dinh chi tiét thi hanh mot s6 diéu cua Luat Thi dua, khen thuong; Thong tu
% 08/2017/TT-BNV ngay 27/10/2017 cta B Noi vu quy dinh chi tiét thi hanh
mot sd diéu cua Nghi dinh 5O 91/2017/ND-CP ngay 31/7/2017 cua Chinh phu
quy dinh chi tiét thi hanh mot sé diéu cua Luat Thi dua, khen thuong; Quyét dinh
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s6 38/2019/QD-UBND ngay 28/6/2019 cia UBND tinh vé ban hanh quy ché thi
dua, khen thudng;

Céan ctr Thong tu 36/2018/TT-BTC ngay 30/3/2018 cua BO Tai chinh quy
dinh viéc 1ap du toan, quan ly va su dung kinh phi tir ngan sach nha nudc danh
cho cong tac dao tao, b01 dudng can bd, cong chuc;

Cin ctr Nghi quyét 70/2017/N Q -HDND ngay 13/12/2017 cua Hoi d6ng nhan
dan tinh Ha Tinh quy dinh ché d6 cong tac phi, ché do chi hoi nghi;

Cin cr Nghi quyét 156/2019/NQ-HDPND ngay 17/7/2019 cua Hoi dong nhan
dan tmh Ha Tinh quy dinh sb luong can bd, cong chirc xd, phuong, thi tran; chic
danh, sb lu’O’ng, muc khoan chi phuy cap ddi véi ngum hoat dong khong chuyen
trach & cap xa, o thon, t6 dan pho mirc bdi dudng dbi voi nguoi truc tiép tham
gia cong viéc cua thon, to dan phd;

Can ctr Quyét dinh sd 37/2018/QD-UBND ngay 15/10/2018 ctia UBND tinh
vé quy dinh tam thoi ché do hd tro dbi véi can bo, cong chirc, vién chirc 1am viée
tai Trung tam hanh chinh c6ng tinh, Trung tdm hanh chinh cong cép huyén, bd
phan tiép nhan va tra két qua cp xa trén dia ban tinh Ha Tinh;

Can cr Quyét dinh s6 3304/QD-UBND ngay 31/12/2021 caa Uy ban nhéan
dan Thanh ph Ha Tinh vé viéc giao nhiém vu thu chi ngan sach nim 2022 cho
Uy ban nhan dan Phuong Thach Linh;

Can cr Nghi quyét s 17 /NQ- HPND ngay 31 thang 12 nim 2021 cua
HDND Phuong Thach Linh tai ky hop thir ba HDND phuong khod 20 vé viée
phé duyét nhiém vu thu chi ngan sach nam 2022;

Can cir Quyét dinh sé 14/QD-UBND ngay 15/01/2019 ctia Gy ban nhén dan
phuong Thach linh vé viéc giao tu chu, tu chiu trach nhiém tir nam 2019 dén nam
2023;

Theo dé nghi cta cong chirc van phong - thong ké, tai chinh - ké toan
UBND phuong,

QUYET PINH:

Picu 1. Ban hanh kém theo Quyét dinh nay ban “Quy ché chi tiéu ngi bé,
quan ly tai san cong cua co quan UBND phwong Thach Linh nam 2022 .

Picu 2. Quyét dinh nay c6 hiéu luc ké tir ngay ky;

Vin phong UBND, Tai chinh ké toan, Truong cac ban nganh, bo phan va
can by, cong chure trong co quan UBND phuong, cac don vi, ca nhan lién quan
chiu trach nhiém thi hanh quyét dinh nay./.

Noi nhan: TM UY BAN NHAN DAN
- Nhu diéu 3;
- TT HPND;

- Chu tich, PCT UBND;

- Céc ban nganh cé lién quan;
- Luu VT, TCKT.

Truwong Quang Son



UY BAN NHAN DAN  CONG HOA XA HQI CHU NGHIA VIET NAM
PHUONG THACH LINH Poc lap - Tw do - Hanh phuc

QUY DINH
Chi tiéu ngi by, quan ly tai san cong cua co quan UBND Phwong Thach Linh
(Ban hanh theo Quyét dinh s6: /OP-UBND
Ngay 9 thang 3 nam 2022 ciia UBND phuong Thach Linh)

I. MUC PiCH, NGUYEN TAC, CAN CU XAY DUNG QUY CHE
1. Muc dich xiy dung quy ché
- Xay dung quy ché chi tiéu ndi bo, quan 1y tai san cong nham:
+ Tao quyén chu dong trong quan 1y va chi tiéu tai chinh cia co quan.
+ Thuc hién tiét kiém, chéng lang phi trong chi ti€u trong co quan.
+ St dung tai san cong ding muc dich, c6 hiéu qua.
+ Tao quyén chil dong cho cac can bd, cong chire trong co quan hoan thanh
tdt nhiém vu chuyén mon dugc giao.
2. Nguyén tic xay dung quy ché
- Téng muc chi ca nam khong vuot qua du toan chi hang ndm dugc UBND
Thanh pho phé duyét va HDND phuong giao cho cac don vi.
- Che d6 chi tiéu noi bo khong vuot qua ché do chi hién hanh do co quan ¢o
tham quyén quy dinh.
- Ché dd chi tiéu, quan 1y dir dung tai san cong phu hop véi hoat dong dac
thu cua co quan UBND Phuong Thach Linh.
- Bam bao cho co quan, can bo cong chirc hoan thanh nhi€ém vu dugc giao.
- Moi hoat dong chi ti€u phai ddm bdo:
+ C6 du hoa don, chimg tir hop phap, hop 1¢ theo ché d6 quy dinh.
+ C6 chu truong, duoc phép chi ciia ngudi quan 1y va diéu hanh.
- Dan chu, cong khai hoa trong can bg cong chirc.
- Quy ché c6 su tham gia y kién ctia can b, cong chuc, to chirc cong doan co
quan.
3. Cin cir dé xay dung quy ché
- Céc ché d0, tiéu chuén, dinh murc chi tiéu tai chinh, quan ly va str dung tai
san cong theo quy dinh hién hanh cia cip c6 tham quyén quy dinh .
- Tinh hinh chi tiéu ciia Co quan nam 2022 va nhiing nam trudc.
-S6 lugng can by cong chirc va trang thiét bi, tai san trong co quan, cac
phong lam viéc.
I1. NOI DUNG QUY CHE CHI TIEU NOI BO.
Co quan phuong Thach Linh thue hién ché do tu chu xdy dung quy « ché chi
tiéu ndi bd va quy ché st dung tai san cong cu thé & mot s linh vure chi yéu sau:
1. Chi thanh toan ca nhan
1.1) Tién luong, t1en cong; cac khoan phu cap luong.
a. Tién luong, tién coéng va cac khoan phu cip cua can bd, cong chre,
nguoi lao dong duogc thuc hién theo quy dinh hi¢n hanh ctia Nha nudc; Bang tién



lwong, tién cong va cac khoan phu cép cua can bd, céng chic, ngudi lao dong
hang thang dugc cong khai cho ngudi nhan;

- Phuong thue chi tra: Chuyén khoan qua tai khoan ca nhan cua can b,
cong chue, hop déng con thuong binh, ban chuyén trach cap xa va chi tra tlen
mat ddi voi tién cong hgp dong lao dong, cac khoan phu ccap khac ¢ phuong, t6
dan phd va cac ché do bdi dudng cho nhimg ngudi truc tiép tham gia nhiém vu &
t6 dan pho.

b. Cac khoan trich ndp theo lwong: Bao hiém x& hoi, BHYT, BHTN,
KPCD, ké toan thuc hién trich ndp cho can bd, cong chirc, ngudi lao dong theo
quy dinh hién hanh cua nha nudc;

1. 2) Ché d6 6m dau, thai san: Khi can bo, cong chirc nghi dm dau, thai san
theo ché do van phong c6 trach nhiém lam thu tyc gui co quan co tham quyen
tham dinh cac ché @0, khi co két qua thong bao cua co quan co thAm quyén, ké
todn thuc hién thanh toan kip thoi cac ché do cho can bo, cong chrec.

1.3) Ché @6 tién cong cho can bo hop dong:

Chi tra tién cong cho can bd hop, dua cong van: 1.200.000d/thang

1.4) Ché @6 hd tro dbi voi can bo, cong chire lam viée tai Bo phan tiép
nhan va tra két qua phuong

Céan dbi tinh hinh ngan sach dia phuong can bg, cong chirc lam viée tai bo
phan B0 phan tiép nhan va tra két qua phuong duoc hd tro kinh phi theo Quyét
dinh s6 37/2018/QD-UBND ngay 15/10/2018 ctia Uy ban nhan déan tinh Ha Tinh;
Quyét dinh s6 2413/QD-UBND ngay 18/12/2018 cia UBND thanh phé Ha Tinh
vé viéc ban hanh quy dinh tam thoi vé ché do hd tro doi véi can bo, cong chic,
vién chirc 1am viéc tai Trung tdm hanh chinh cong thanh phd, Bo phan tiép nhan
va tra két qua cap xa trén dia ban thanh phd Ha Tinh.Cy thé nhu sau:

- H6 trg can bd, cong chuc lam viéc tai BO phan tiép nhan va tra két qua
phuong dugc UBND phuong phé duyét danh sach, mic hd tro tdi da: 500.000
dong/ nguoi/thang.

- HJ tro tién mua sdm dong phuc mirc toi da 2.000.000 ddng/ngudi/nam dé
mua sim déng phuc ddi vé6i can bo, cong chure lam viée tai b phan tiép nhan va
tra két qua phuong.

Muc hd tro can bo, cong chirc trén ddy khong dugc tinh dé déng cac ché
do bao hiém xa hoi, bao hiém y té va duoc thanh toan 1 1an vao cudi nam.

2. Chi viin phong pham, vat ré khac: Theo nhu cau thuc té cu thé:

- Péi voi cac phong lam viéc va 1anh dao UBND thi do can bd van phong
UBND cép phat va st dung tiét kiém, hiéu qua. Khi trang thiét bi, mdy méc phuc
vu hoat dong hong, hét muyc in thi bao v6i Cong chirc phu trach cong nghé thong
tin va Cong chirc van phong dé lién hé don vi sira chira.

- Dbi v6i cac nganh doan thé dau nam ldp ban du tru trinh 1anh dao duyét
sau d6 van phong UBND cin cit nhu cau thyc té dé chu dong tham muu mua sam
va sita chira tai san clia co quan trinh Thil truéng co quan xem xét quyét dinh.

- Pbi vé6i vat ré khac nhu: Giéy vé sinh, dau vé sinh, chdi quét, ... dugc su
dung hi¢u qua tiét kiém va duoc thanh toan khi c6 chung tir hoa don dﬁy du theo
quy dinh.



3. Thanh toan tién dién, nwéc, dién thoai, mang internet, tién phi vé
sinh méi trwong: ,

- Can b9, cong chuc, nguoi lao dong co6 trach nhi€ém st dung tiét kiém va
hiéu qua dién thip sang, diéu hoa nhiét do, nude, dién thoai tai co quan, ra khoi
phong 1am viéc phai tit may diéu hoa, quat dién, ra vé phai tit hét dién trong
phong. Muc chi thanh toan tién dién, nudc, dién thoai, mang internet, phi v¢ sinh
moi trudong theo thuc té sir dung can ctr chi sb sur dung tai cong to di¢n, nudc va
hoa don thanh toan cuia don vi cung cép dich vu.

- Khoan tién nau nuéc ché: Hang thang khoan tién ndu nudc ché phuc vu
can bd, cong chirc, can bo ban chuyén trach, can bd hop déng va nguoi dan dén
giao dich cac ngay lam viéc tu thir 2 dén thu 6 hang tudn va phuc vu céc cudc
hop ctia co quan v6i mitc 600.000 dong/ thang. Trudng hop khi c6 hdi nghi co s6
lwong ngudi tham gia dong thi duoc thanh toan tién nudc udng riéng.

4. Cong tac phi:

- Can ctr dé huodng ché do cong tac phi:

+ Hang thang cac can bo cong chuc phai xay dyung ké hoach di cong tac, co
so giri cho Van phong dé cap gidy di duong. Can b9, cong chirc phai xin gidy di
duong trudce khi di cong tac, Van phong khong cap gidy di duong sau khi di cong
tac ve.

+ Can b di cong tac phai theo cong van triéu tap hoac glay cu di cong tac
do cap trén hodc thu truong co quan cur di dugc thanh toan tién cong tac _phi theo
quy dinh tai Nghi quyét 70/2017/NQ-HPND ngay 13/12/2017 cta Hoi déng nhan
dan tinh Ha Tinh.

+ Can cr vao tinh hinh thuc té chuc nang nhi€ém vy cua cac can by, cong
chtrc va ngudn kinh phi c6 thé bd tri. UBND phuong sé& thanh toan tién khoan
cong tac phi cho can bd cong chirc, mirc chi khong qua 500.000 dong/ngudi/
thang.

5. Ché d9 hoi nghi

Can cu nguén ngan sach duoc b tri, cac cudc hoi nghi, téng két nam, dai
ho1 mirc chi nhu sau:

- Pai biéu du hoi nghi khong thude dién hudng luong tir ngan sdch Nha
nudc muc chi khong qué 100.000d/ nguoi/ ngay.

- Pai biéu 1a can bd cong chirc nha nudce, doanh nghiép khong duoc hd tro tién
an.

- Chi nudc udng khong qua 20.000d/ ngudi/ngdy (2 budi).

- Chi tién ma két muc chi khong qua 100.000 &/ cudc, trudng hop nhiing
hoi nghi, Pai hoi 16n yéu ciu ¢6 ndi dung ma két dai thi can cr vao tinh hinh
thue té chu tich UBND Phudng xem xét quyét dinh, muc chi khong qua
1.000.000 d/ cudc.

- Céc cugc hop khac cua dia phuong thi cép tién nude uéng cho cac dai
biéu khong huong luong du hop, mirc chi khong qua 20.000 ddng/ nguoi/ cudc
hop.

- Chi tién thu lao cho giang vién, bao céo vién:



+Giang vién, bdo cdo vién cdp tinh: Mirc chi khong qua 500.000 d/ ngudi/
ngay

+Giang vién, bao cdo vién cdp huyén: Muc chi khong qua 300.000 d/
nguoi/ ngay

+Giang vién. Bdo cdo vién cap xa: Mirc chi khéng qua: 200.000 d/ ngudi/
ngay.

- Bbi véi mét sb hoat dong td chire tai nha van hoa Phuong thi UBND chi
tién vé sinh hoi trudng, mic chi khong qua 100.000 d/ cudc. Cac can bo CC-
NLD trong co quan c6 trach nhi€ém bao v¢, gilt din v¢ sinh tai khu vuc tru sé va
Nha van héa Phuong dam bao van minh sach dep.

-Bdi voi nhirng cudc hoi nghi 16n, Pai hoi nhiém ky can cur vao tinh hinh
tai chinh cua don vi, chi tich UBND Phuong quyét dinh murc chi theo quy dinh
cua cép trén vé ché do chi tiéu cho tirng nhiém vu chi dé dam béao hoan thanh
nhiém vu cua dia phuong.

-Riéng Hoi dong nhan dan thuc hién theo Nghi quyét 82/2017/NQ-HDND
ngay 13/12/2017 ctia Hoi dong nhan dan tinh Ha Tinh.

-Cac cudc hop trién khai cac ndi dung chuyén mon, trién khai cong viée
dinh ky hang thang, hang quy cua Pang, cac nganh, doan thé va lam viéc véi cac
doan kiém tra thi khong dugc thanh toan tién nudc cho cc ca nhan du hop.

6. Ché do nghi phép hang nim

Can bo, cong chic dugce nghi phép hang nim va hudng nguyén luong. Moi
nam dugc nghi 12 ngay va dugc tang thém theo tham nién lam viéc cr 5 ndm
duogc nghi thém 01 ngay.

Can b, cong chirc cin cir nhiém vu dugc giao, chon thoi diém thich hop dé
nghi Thu truéng don vi dé duoc nghi phép.

7. Chi thiim héi, phing viéng, hiéu hi

Cin cu tinh hinh tai chinh ciia don vi chil tich UBND Phudng quyét dinh
murc chi tham hoi, phing viéng, hiéu hi nhu sau:

- Pbi véi can bo, cong chirc, nguoi lao dong trong co quan: mirc chi khong
qua 1.000.000 d/ 1an

- Pbi vé6i bd, me (nd1, ngoai), vo, chéng, con cua CBCC-NLD: muc chi
khong qua 500.000 dong/ lan

- P6i voi can bo to dan phd (Bi thu, T truong TDP), cac gia dinh chinh
sach, cac doi tuong bao trg xa hoi va mot s6 doi tuong dac biét khac: muc chi
khong qua 300.000 d/ lan.

- Khi cong dan trén dia ban qua doi, Uy ban nhan dén t6 chitc phing diéu,
tham hoi gia dinh nguoi qua ¢, mirc chi khong qua 200.000 d/ luot.

- Hd tro 6m dau, hoan nan dot xuat: Khi gia dinh CBCC-NLD phuong va
can bd cac T6 dan phd khong may gip kho khan, rai ro, 6m dau dot xuit ma cé
ho so bénh 4n hodc giéy chirng nhan ctuia bénh vién noi diéu trj thi l[am to trinh dé
xuat ¢¢ UBND Phudng cin ¢t vao tinh hinh thyc té va ngudn kinh phi ctia don vi
dé hd trg nham chia s&, dong vién cac gia dinh, muc hd trg khong qua 1.000.000
d/ gia dinh/ 1an hd tro.



Céc khoan chi tham hoi, phing viéng, hiéu hi giao cho Vian phong UBND
Phudng phdi hop v6i Cong doan nam bit tinh hinh tham muu thuc hién.

8. Chi khen thudéng:

- Chi khen thuong: Khi cac ca nhan, to chirc dugc khen thuong thi muc chi
duogc &p dung theo Luat thi dua khen thuong hién hanh.

-Dbi voi viée trich thudng cac hoat dong cua dia phuong theo thim quyén
cua thu trudéng co quan: muc chi khong qua 500.000 d/ 1an doi véi tap thé va
khong quéa 300.000 dong/ 1an d6i voi ca nhan.

9. Cac khoin chi khac tir kinh phi tiét kiém dwoc

Két thiic nim ngan sach, sau khi da hoan thanh cac nhi€ém vu, cong viéc
dugc giao, s6 kinh phi tiét kiém duoc 1a khoan chénh 1éch gifra s6 chi thuc té thép
hon du toan kinh phi thuc hién ché do ty chu duge co quan co tham quyén giao;

Kinh phi giao thyc hién ché d6 ty chu dbi v6i cac nhiém vu trong nam
nhung dén cubi ndm chwa hoan thanh, chua trién khai (nhung duoc phép chuyén
ngudn theo quy dinh ctia Luat NSNN) phai chuyén sang nim sau dé tiép tuc thuc
hién, khong xac dinh 1a kinh phi tiét kiém duoc.

Kinh phi tiét kiém duoc st dung cac ndi dung sau:

9.1) Chi quy phuc lgi:

- Chi tét duong lich, ngay Qudc khanh 2/9, dip 30/4, 01/5, Gi6 to6 Hung
Vuong: Murc chi khéng quéa 500.000 dong/ nguoi d6i vai CB, CC va khong qua
300.000 d/ nguoi doi vai can bd khong chuyén trach, can bo hop dong, ngudi lao
dong; khong qua 200.000 dong/ngudi d6i véi can bo to dan phd (Bi thu, to
trudng to dan pho)

- Chi tét 4m lich : Mtic chi khong qua 5.000.000 dong d6i voi can bo, cong
chtrc va khong qua  3.000.000 dong ddi véi can bo khong chuyén trach va CB
hop ddng. P6i véi cac chiuc danh can b & T6 dan phd theo Nghi quyét
258/2020/NQ-HPND ngay 08/12/2020 cua HPND tinh Ha Tinh: Bi thu, to
truong to dan phd mire chi khong qua 500.000 ddng/ ngudi, trudng cac chi doan,
chi hoi, to truong t6 lién gia khong qua 200.000 dong/ngudi; can bd huu xi
khong quéa 300.000 d/ngudi, dai biéu hoi dong nhan khéng qua 200.000 d/ngudi.

- Ky niém ngay truyén théng, ngay thanh 1ap cua cac nganh doan thé, mirc
chi khéng qué: 200.000d/nguoi ( Cho can bd)

(§¢éi vii nh+ng c,n bé h-éng tring chO ® thx ®-ic
h-éng mét chO ® & mgc cao nhEt)

-Riéng dbi v6i can bo, cong chirc, ngudi lao dong trong co quan 1a nit duoc
ting qua nhan dip ngay qudc té phu nir 08/3 va ngay 20/10. Mic chi khong qua
200.000 d/ nguoi/ lugt

9.2) Chi dao tao can bd: HO tro hoc phi va tai lidu tr 1.000.000 dén
2.000.000 dbng dbi v6i can bo cong chirc di hoc tur 6 thang dén 1 nam; hd tro tir
2.000.000 dén 4.000.000 dong ddi véi can bg, cong chirc di hoc tur I nam tr¢ 1én
vé6i diéu kién duge co quan va co quan cip trén cap trén cir di hoc.



Hb so thanh toan bao ,gém quyét dinh ctr di hoc, ban sao gidy nhap hoc, ban
sao bang cap chung chi (n€u cd), bién lai ndp ti€n hoc phi khoa hoc, bién lai ndp
tién tai licu. ..

9.3) Tiét kiém kinh phi b6 sung thu nhép cho cin b cong chirc

Céan b cong chirc phai c6 trach nhiém chi tiéu tiét kiém, tin dung trang thiét
bi co s& vat chat hién ¢, bao quan tai san dé han ché tdi da viéc sita chita tai san
nham tiét kiém chi tiéu hanh chinh. S6 kinh phi tiét kiém cudi nam duoc sir dung
bd sung thu nhap cho can bd céng chic nhung khong qua 01 thang luong hién
huong.

9.4) Chi hé tr¢ hoat dong cong doan:

Can d6i hoat dong thu chi ngan sach trong nam chi hd trg hoat dong Cong
doan co so phuong Thach Linh s6 tién tir 5.000.000 dong dén 10.000.000 dong.

10. Cac khoan chi khac

- P6i voi can bo thanh vién Ban quan 1y ngia trang, ban quan trang ¢ cac To
dan phb duoc chi tra tién cong dé thuc hién nhiém vu theo quy ché quan 1y nghia
trang ctia Uy ban nhan dan Phuong, mire chi khong qua 200.000 d/ ngudi/ thang

- Pbi voi can bd cac hdi xa hoi: Can cir vao tinh hinh tai chinh cta don vi va
chtrc ndng nhi€ém vu cua cac cac déng chi can b, Chu tich uy ban nhan dan
Phuong quyét dinh hd trg kinh phi hoat dong dé cac dong chi hoan thanh tot
nhiém vy, muc chi theo tinh hinh thuc té.

I11. Quéan ly va sir dung tai san cong

1. Trang thiét bi tin hoc, dién tir (M4y vi tinh, may in, may phd to...)

- Cac phong, ca nhan dugc giao str dung phai thyc hién ding quy trinh ky
thuat st dung may, tat nguon dién vao may khi khong sir dung (ké ca trong gid
lam viéc va khi hét gio lam viéc). Chi st dung may méc thiét bi phuc vu cho
cong viée chuyén mon, tuyét doi khong duge st dung may vi tinh dé choi tro
choi, nghe ca nhac, xem phim, chi st dung dé xem Internet nhitng thong tin quan
trong, can thiét hodc tra ctru vin ban phuc vu cong tdc chuyén mon.

- M4y pho t6 giao cho can b van phong UBND suir dung. Nguoi khong cé
trach nhiém khéng duogc tu ¥ sit dung (néu lam hu hong phai bdi thudong). Khong
phé t6 cho khach dén giao dich va cac tai liéu ngoai co quan.

- Céc can bo cong chue dugc giao tai san sir dung phdi hop véi Van phong
HDPND-UBND xay dung ké hoach bao tri bao dudng hang nim cho may moc
thiét bi dam bao sir dung lau bén.

- Khi ¢6 su ¢b vé may moc thiét bi, cac phong bao céo (bing vin ban) voi
Vin phong kiém tra, xur 1y.

- Mat mat, hu hong tai san do nguyén nhan chil quan c4 nhan gy ra thi c4
nhan phai chiu trach nhiém stra chita, boi hoan.

2. Cac tai san khac

- Tai san giao cho cac phong quan ly va st dung.

- May phét dién va cac tai san tai Hoi truong, phong hop, tai san chung co
quan giao cho can b Vin hoa, Vin phong UBND quan 1y va st dung. Xang dau
may phét dién chi theo thyc té.

3. Quén ly va thanh ly tai san.



Trong qué trinh quan 1y va st dung phai thuc hién bao dudng tai san dé st
dung bén va lau dai. Hing nam phai thuc hién kiém ké theo quy dinh.

Tai san hu hong khong st dung dugc nira hodc hét han st dung thi cén bd
tryc tiép quan 1y va st dung tai san théng bao véi Coéng chic vin phong trinh
Thu trudng co quan xem Xét quyét dinh thanh 1y tai san theo quy dinh hién hanh.

4. Quy dinh viéc xir 1y vi pham va giai quyét cac trwong hop dic biét
khi st dung vugt mirc khoan.

Céc trudng hop vuot khoan, vi pham quy ché chi tiéu ndi bo duoc xtr Iy nhu sau:

- Néu vi pham quy ché chi tiéu noi b, quy ché quan 1y tai san cong co lién
quan dén cac linh vyc dd c6 quy dinh cua Nha nudc thi phai xir Iy theo quy dinh
hién hanh ctia Nha nudec.

- Néu vi pham quy ché chi tiéu ndi bd, quy ché quan Iy xt 1y tai san cong
clia co quan (ngoai vi pham néu trén) thi tuy theo tinh chat, mic do dé xir 1y.

IV. TO CHUC THUC HIEN

Ban quy ché chi tiéu ndi bd; su dung tai san cong; thuc hién ché d6 tu chu,
tu chiu trach nhiém vé kinh phi quan 1y hanh chinh nay 1a mot trong nhiing cin
ctr ¢6 tinh phap 1y dung dé diéu chinh cac hoat dong thyc hién nhiém vu cua co
quan dé dam bao vé mat tai chinh trén tit ca cac linh vuc cia don vi. Nhitng noi1
dung khong quy dinh tai quy ché nay thuc hién theo quy dinh hién hanh ctia Nha
nuoc

Tat ca CBCC-NLD cua co quan phai thuc hién dung cac quy dinh tai Quy
ché nay, dong thoi phai co trach nhi€ém cao vé ¥ thirc st dung kinh phi, tai san,
co s¢ vat chat cua van phong UBND Phuong.

Nguoi quyét dinh lién quan dén viéc chi tiéu, mua sam, stra chita trang thiét
bi van phong; mua sam, cap phat van phong pham khong ding theo quy dinh tai
Quy ché nay gy thiét hai cho ngan sach nha nudc, to chic va ca nhan lam hu
hong, that thoat, mat mat déu phai boi thuong vé mit vat chat va tily theo mirc do
vi pham s€ bi xur ly theo quy dinh cua phép luat hién hanh.

Giao cho Vin phong UBND phuong phdi hop véi cac Ban nghanh, doan thé,
ban thanh tra cong doan theo doi, don ddc, kiém tra thuc hién quy ché nay.

Quy ché nay duogc cong khai trong toan thé CBCC-NLD co quan va duogc
giri phong Tai chinh thanh phd, Kho bac nha nudc dé kiém soat chi theo quy
dinh. Trong qua trinh thuc hién, néu c6 van dé can stra doi, bd sung, CBCC-NLD
kip thoi phan anh vé Vian phong UBND hoidc cong chirc Tai chinh — Ké toan dé
tong hop va bao cao Chu tich UBND phudng xem xét, quyét dinh./.

CHU TICH UBND
THU TRUONG CO QUAN

Trwong Quang Son
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